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                                             January 25, 2007      

 

 South Carolina 2007 Homeless Count



HMIS Shelters

For those shelters that will be using the HMIS system to provide information for the night of the count, they will need to make sure that all of the universal data elements for each of the individuals/families in their shelter is up to date and accurate for the night of January 25th, 2007.  The HMIS Coordinator will pull a report for each of the shelters providing the following information for each individual (adult and child) in the shelter on that evening:

· Agency

· County

· First Name

· Last Name

· Date of Birth (MM/DD/YYYY)

· Gender

· Primary Race

· Ethnicity

· Family versus Individual 

· Number in Family

· Number of Children under 18 (no additional information is needed on children)
· Subpopulation Status 

· Chronic Homeless

· Substance Abuse

· Severe Mental Illness

· HIV/AIDS

· Domestic Violence

· Veteran Status

· Unaccompanied Youth (Under 18

· Type of Shelter (Emergency or Transitional) 
· Date of Program Entry (optional)
HMIS coordinators should run the reports for each program and double check that the information in the system is accurate before submitting the data to ORS. If there is a great deal of missing information, the HMIS coordinator can either request that the program fill in all missing data or simply fill out Form A on paper.

Submitting HMIS Data

· HMIS Coordinators need to review the data for completeness and submit to the Office of Research and Statistics by February 5th   
· Please include all programs in your continuum in one report – adding a field for program name 
· If possible, export data into an excel spreadsheet
· You can mail a CD with the data to ORS 
· Attn:  Charles Bradberry

· Homeless Count Project

· Office of Research and Statistics

· 1919 Blanding Street

· Columbia SC 29201
· You can email the data to ORS at charles.bradberry@ors.sc.gov 

· If you want to email your data to ORS then the data should be encrypted and password protected.  
· Free software to encrypt data is available at:   http://www.snapfiles.com/get/axcrypt.html
· If you use AxCrypt to send the data via email, please use the password:

JAN25HMIS 
The password is case sensitive, so please use ALL CAPS.
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